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Dear Parents and Guardians, 
 
Welcome to St. Joseph the Worker Early Childhood Educational Programs.  We look forward to 
getting to know your child (children) and guiding them toward the many exciting and positive 
learning experiences from which they will grow.  This will surely be a wonderful year for all of us!  
 
 
PHILOSOPHY 
Our Philosophy at St. Joseph the Worker Early Childhood Program is to regard every child as a 
unique individual.  Since everyone has varied learning styles we incorporate developmentally 
age-appropriate, hands-on activities into our everyday experiences.  This enhances each child’s 
cognitive, creative, social, emotional, physical and spiritual growth.  The children are respected and 
loved in a Christ-centered, friendly and safe environment. 
 

 
It is the responsibility of the teachers to create an enriching atmosphere where children can build 
self-esteem and enjoy learning about themselves and their world.  This enables each child to 
develop and grow as confident and happy people!  We are proud to continue paving the way for your 
children both educationally and spiritually! 
 
 
Welcome to St. Joseph’s Early Childhood Department.  We provide three programs as follows:  
 
- Preschool Program for 3 year olds, class meets two times a week (9:00 a.m. - 11:30 a.m.) on  
  Tuesday and Thursday 
  
- Pre-Kindergarten Half Day Program  (9:00 a.m. - 11:30 a.m.) or Pre-Kindergarten with Enrichment 
  Program (9:00 a.m. - 2:00 p.m.) for 4 year olds, class meets three times a week  (Monday, 
  Wednesday and Friday) 
 
- Jr. Kindergarten Half Day Program  (9:00 a.m. - 11:30 a.m.) or Jr. Kindergarten with Enrichment 
  Program (9:00 a.m. - 2:30 p.m.) for 5 year olds, class meets five times a week (Monday through 
  Friday) 
 
Preschool is usually a child’s first experience away from their home/family environment.The main 
goals for children this year are to gain a trust for their new environment while learning to socialize 
and interact with others appropriately in a classroom setting.  This will introduce to each child a 
lifelong love for school.  Some of our goals will be focused on; learning how to follow a daily routine, 
remembering and following directions and rules of the classroom, taking turns and sharing with 
others, getting along with others, listening to what others have to say, using “words” to convey 
thoughts and speaking using complete sentences.  The children will begin to learn how to problem 
solve, be more independent, be more aware of God and learn simple prayers. By the end of the year, 
most children will have grown and matured enough to have accomplished learning many of these 
tasks and concepts. 
 
By the time the children get to the Pre-K program, we continue to help children learn and 
strengthen the tasks and concepts above, while slowly introducing them to more basic 
academics and to the world around them. The main objective for this year is to help increase  
the children’s awareness, interest and attention span.  We do this by helping them concentrate 



without being distracted, while performing simple tasks and projects each day.  All these tasks 
and concepts stated above are very important for a child to acquire before entering into 
Kindergarten, where the need for the child’s attention is so important!  
 
 
 
EARLY CHILDHOOD DEPARTMENT ADMISSION POLICY 
 

Children applying for admission to the Preschool Program must be three years old by 
October 15 of their year of entrance. Children applying to the Pre-K Program must be four 
years old by October 15. All children must  be potty trained and able to use the bathroom on 
their own. 
 
Jr. K is for children who turn five by October 15, but are not quite ready for our all day 
kindergarten experience.  Children will only be enrolled in this program with teacher’s 
recommendation and director’s approval. 
 

 
REGISTRATION 
 

Registration takes place during Catholic School’s Week, which falls in the month of 
January.  When registering your child, you will need to complete a registration form, and a 
$50.00 registration fee made payable to St. Joseph the Worker  is required. There is a “cap” of 
$100.00 per family registered in the Early Childhood Program.  Children and siblings of children 
currently enrolled in our program are offered registration prior to this week and are given 
preference over families not enrolled in our program. 
 
TUITION 
 

The tuition for the Preschool Program is $1,785.00 per year.  
The tuition for the Pre-K Half Day Program is $1,930.00 per year. 
The tuition for the Pre-K with Enrichment Program is $3,200.00 per year. 
The tuition for the Jr. K Half Day Program is $2,625.00 per year. 
The tuition for the Jr. K with Enrichment Program is $3,800.00 per year. 
 
 If you have a second child enrolled in either the Preschool or Pre-K Programs, the cost for this 
child is 10% off the tuition of the lesser fee.  (If you have a child also enrolled at St. Joseph’s 
Educational Center, the 10% does not apply).  
 
 All families must be signed up for the FACTS tuition management program. 
 

 
CURRICULUM 
 
Our Early Childhood classrooms are arranged into “Learning Centers”.  The programs are 
based on an age-appropriate, hands-on approach to learning. The teachers become the child’s 
guides instead of implementing a rigidly structured day.  The classroom is made up of “learning 
centers” and “teacher guided activities”. “Learning Center” focuses on different areas of your 
child’s development and the Early Childhood Educational curriculum. They include Language 
Arts, Math and other manipulative materials, Science, Social Studies, Religion, Dramatic Play, 
Art, Music and Movement and Sign Language.  The children also have the opportunity for “Free 



Play” outside, weather permitting. 
 
 
 
OPEN HOUSE / COME AND SEE 
 

Pre-K  and Jr. K Families:  Our Open House will be in September (please refer to the ECE school 
calendar for specific date).  Parents and children of Pre-K and Jr. K are invited to stop in and visit 
the classrooms.  This is an informal gathering where children get to show their families their 
classrooms and share what they have been doing in school, thus far, and which “centers” are their 
favorites. 
 

 
Preschool Families : Preschool parents will have a “Come and See” in October (please  
refer to the ECE school calendar for specific date).  This is a personal meeting with  
your child’s teachers (non-child event). More information will be sent home in early  
October. 
 
CLOTHING 
 

Clothing for the Early Childhood Programs should be simple, comfortable and 
WASHABLE!  We will be involved in many activities that could result in spills or spots on 
clothing.  We want children to feel comfortable knowing that it will be OKAY if they get 
something on their hands or clothes.  
 
Even though it is imperative that your child be able to go to the bathroom independently, 
we all know accidents do happen. Different types of accidents might be juice or paint spilling on 
clothing.  For these reasons, we ask that you keep an extra set of clothing in your child’s schoolbag 
(an extra pair of underwear, socks, pants, shirts and T-shirt).  Please remember every  so often 
during the year to change the extra set of clothing for the season  and as your child   grows!   Please 
label  all clothing and especially jackets worn during the school year. (You’d be surprised, when you 
hold up a jacket with no name label, and ask whose it is, many children will not remember that it’s 
theirs.) 
 
We also ask that jewelry (necklaces, bracelets, rings, etc…), NOT  be worn to school. Jewelry looks 
beautiful but without realizing, can be dangerous when young children pull or tug. Jewelry can get 
lost and/or broken, and also cause distractions during the times when we would like the children’s 
individual attention. 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 



ARRIVAL AND PICK-UP 
 
 
Children attending the Preschool Program on Tuesday and Thursday mornings will arrive at 
9:00 a.m. and dismiss from the classroom at 11:30 a.m. (unless using the Extended Care Program). 
 
Children attending the Pre-K Half Day Program on Monday, Wednesday and Fridays will arrive at 
9:00 a.m. and dismiss at 11:30 a.m. to a car line outside the Early Childhood Wing.  
 
Children attending the Pre-K with Enrichment Program will arrive at 9:00 a.m. and dismiss at 
2:00 p.m. to a car line outside the Early Childhood Wing. 

 
Children attending the Jr. K Half Day Program Monday through Friday will arrive at 9:00 a.m. and 
will dismiss at 11:30 a.m. to a car line outside the Early Childhood Wing. 
 
Children attending the Jr. K with Enrichment Program Monday through Friday will arrive at  
9:00 a.m. and will dismiss at 2:30 p.m. to a carline outside the Early Childhood Wing. 
 
 
Any children not picked up ten minutes following dismissal will be escorted to Extended Care. 
If you have an emergency where you are running late, please call the Early Childhood office 
(610-395-7400). If there is no one available to take your call, please leave a message.  We 
always check messages after class, especially if we see children still around after dismissal. 
 
Classroom doors open at 9:00 a.m. to allow teachers preparation time prior to class. It’s very                
important that your child arrive to school on time, so he/she will not miss anything important                
that the teacher and/or children might have addressed. Children should be entering their             
classroom at 9:00 a.m. to start their day with the rest of the class. This is a great age to start                     
teaching responsibility to children – about being on time , and hopefully they’ll carry it with               
them throughout their lives! 
 
Your child’s safety is of utmost important to us.  In order to ensure that safety, please remain 
with your child in the morning until a teacher is available.  Please do not leave your child alone, 
with another child or with another adult who is not a teacher.  
  
If someone other than the person(s) you have listed on your emergency card will be 
picking up your child, we must have a note written and signed by you giving your 
permission. Let us know your plans as soon as you know.  A telephone call will be accepted in 
emergency situations ONLY! When that person arrives, they will need to show us proof of 
identification, and sign your child out in the Early Childhood Office. i.e. If John’s mother comes 
in at the end of the day and says she’s supposed to take Alex home with her and we do not have a 
note, this particular event will NOT occur. However, if we receive a note, we’ll ask for proof of 
identification when the person who is taking this additional child with them is not the 
parent/guardian of a child in the program. 
  
If you would like your child to attend Extended Care, a note needs to be given to both the 
classroom teachers and the Extended Care Director. 
 
 



If you have an EMERGENCY, and need to reach your child before the end of school (and    no 
one answers in the Early Childhood Office), you may call St. Joseph’s Education Center    at 
(610) 395-7221 (EXT#0) and someone will get the message to us. 
 
 
If you need to enter the building through the main school entrance, please sign in at the main 
office.  
 
 
ILLNESSES AND ABSENCES 
 
If your child is ill, please be considerate of the other children and staff and keep your child at 
home to recuperate. When your child will be absent for any reason, please telephone the ECE 
Office at (610) 395-7400 to let us know how things are, we worry too!  
 
Guidelines for keeping your child home or sending your child to school are as follows: 
 
-Fever of 100℉ or higher 
-Vomiting 
-Diarrhea 
-Any infection/discharge that has not been treated for at least 24 hours without antibiotics 
 
 
In the News Notes of St. Paul’s Academy, Oswego, we found the following verse.  We think it’s 
worth passing on: 
 
Mary had a little cold and wouldn’t stay at home. 
And everywhere that Mary went that cold was sure to roam. 
It wandered into Molly’s eyes and filled them full of tears. 
It jumped from there to Robby’s nose and then to Jimmy’s ears. 
It painted Amy’s throat bright red and swelled poor Daniel’s head. 
Nancy had a fever; a cough put Zach to bed. 
The moral of this tale is quickly  said… She could have saved a lot of pain with just one 
day in bed! 
 
 
 
 
 
ALLERGIES AND MEDICATION  
 

If your child has any food allergies or has an EPI pen, please let your child’s teachers know. 
If your child is taking any medication for any reason, please inform your child’s 
teachers.  
 
 
 
 
 
 
 



HOLIDAYS AND DAYS OFF 
 
 
A monthly Early Childhood Program calendar can be found on the school website (STJW.org) to 
inform you of events and holidays. St. Joseph’s Early Childhood Programs will basically follow St. 
Joseph’s Education (Elementary School) Center calendar for holidays and school closings.  There 
are a few exceptions, so please always double-check the calendar. We will also send home paper 
copies for some classroom events. 
 
INCLEMENT WEATHER 
 
 
 
School Closing: 
If St. Joseph the Worker Education Center is closed due to inclement weather, then St. Joseph 
the Worker Preschool, Pre-Kindergarten and Junior Kindergarten will be closed as well.  To find out 
this information, you may: 
  
-listen to radio station B104 Operation Snowflake or 
-check WFMZ Channel 69 Storm Center Update, or 
-check our School Website (www.stjw.org). 
  
St. Joseph the Worker Education Center, including the Preschool/Pre K/Junior Kindergarten will 
follow Parkland School District’s School Closings. 
  
School Delays: 
If there is a 1-hour delay for St. Joseph’s Educational Center, St. Joseph’s Preschool, 
Pre K and Jr. K will begin on time (at 9:00 a.m.).  Extended Care will open at 8:30 a.m.  This rarely 
happens. 
  
If there is a 2-hour delay for St. Joseph’s Educational Center, St. Joseph’s Preschool, 
Pre K and Jr. K will start at 10:00 a.m. This is a typical delay scenario. 
  
Please note:  On days that there is a 2-hour delay, Extended Care will open at 9:30 a.m. 
  
Early Dismissal : 
If inclement weather is predicted (or suddenly occurs!), please check the school closing information 
sources listed above to find out if school will be dismissing early. 
  
Before Care/Extended Care/Aftercare: 
Extended care will not be provided on school cancellation days.  On early dismissal days due to 
weather, Extended Care will remain open for 1 hour after St. Joseph the Worker School dismissal. 
  

 
 
 
 
 
 
 
 



EMERGENCY INFORMATION 
 
Each child will have a file with pertinent information.  This will include an EMERGENCY 
INFORMATION CARD.  This will help the teachers at St. Joseph the Worker contact the child’s 
parent or guardian in case he/she is sick or needs immediate attention.  If this information 
changes, please let your child’s teacher know immediately  so information can be updated.  These 
requests pertain to moving, change of address, new telephone numbers, new and updated 
emergency phone numbers and vacation plans as well. 
 

 
PARENT/GUARDIAN ~ TEACHER CONFERENCES 
 

Good parent/guardian and teacher communication is vital to help your child’s success in 
learning.  There are a number of ways to communicate: telephone conversations, texts, face to 
face conversations, and notes sent home, calendars with monthly events, conferences and 
progress reports. 
A conference is a time for parents and teachers to share thoughts and feelings about their 
child’s work (portfolio). It’s also a time they may ask questions about their child’s progress and 
about the Preschool/Pre-K/Jr. K programs in general. 
The teachers share with the parents/guardians what has been observed in the classroom 
concerning their child’s progress. The teachers and parents/guardians talk about their child’s 
strengths and areas of needed attention and maturation.  There are two conferences a year for 
children in the Pre-K and Jr. K programs.  The first is held in the fall and the second in the spring, 
to see how your child has developed emotionally, cognitively, socially, spiritually, physically and 
creatively. Children in Preschool classes will receive an observation report in the fall and the 
spring.  In the fall, there is a come and see time for Preschool parents. Conferences will be held in 
the spring.  The dates for the conferences are on the school calendar. 
 
PROGRESS REPORTS 
 

Progress reports at St. Joseph the Worker Early Childhood Programs are a guide 
for parents/guardians and teachers to understanding your child’s development.  The progress 
reports are not grades for your child, but a mere indication of what your child’s strengths are 
and what areas need attention and/or maturation.  The progress reports are very 
developmentally age-appropriate for all programs.  Children develop and mature at their own rate 
and in very individual and beautiful ways.  Progress Reports do not rank, grade or compare your 
child to anyone else. These reports are sent home a day or two prior to conferences. 
 

 
 
EARLY CHILDHOOD EDUCATION PROGRAM   NEWSLETTERS & CALENDARS 
 

Important information such as classroom curriculum, special announcements, 
reminders and calendars will be posted in the Class DOJO.  Letters will be sent home (in your 
child’s file folder) to notify you of special projects, homework, holidays/days off or other 
newsworthy items.  Please be sure to check your child’s file folder everyday for these important 
items! 
 
 
 
 
 



 
 
 
DO YOU KNOW THE COLORS?? 
 

We have color-coded the different classes in our program. 
  
Preschool is color-coded “yellow”. 
Pre-K is color-coded “green”. 
Jr. K is color-coded “blue”. 
 
FIELD TRIP 
 
We have a wonderful field trip planned for your child this year, which is related to our first theme. 
The early childhood calendar has the information as to when the trip is scheduled.  You will also be 
notified a couple of weeks in advance so that we may collect any information and monies, if 
necessary. 
 
Reservation slips will be sent home for you to reserve spots for you and your child.  If you or a 
direct family member cannot attend, your child may not go on the trip with another family. In 
addition, you may not drop your child off at the farm with intent of another family or teacher 
to chaperone your child. 
 
Siblings are not invited to participate on our field trips.  We need parents/guardians of 
Preschool/Pre-K/Jr. K children to chaperone their own children, and it is hard to do when siblings 
are involved.  Field trips can be a SPECIAL TIME for you and your Preschool/Pre-K/Jr. K child, 
and can also be a way to help strengthen his/her independence.  
 

 
PARENT/GUARDIAN CLASSROOM VOLUNTEERS -  SAFE ENVIRONMENT CLEARANCES 
REQUIRED 
 

The Allentown Diocese has mandated all volunteers to complete ALL Diocesan Safe Environment             
requirements. NO PARENT IS PERMITTED TO VOLUNTEER UNTIL ALL INFORMATION IS           
TURNED INTO MRS. L. CASTRO AND TEACHERS ARE INFORMED THAT ALL           
INFORMATION IS UP TO DATE. 
 
SNACK 
 
St. Joseph the Worker Early Childhood Programs will provide your children with a 
delicious and nutritious snack and drink each day.  Please inform us if your child has or develops 
any food allergies. 
 
There will be a list of “CLASSROOM ALLERGIES” listed outside your child’s room, please keep 
these allergies in mind when sending in items for parties, etc… 
 

 
 
 
 
 



 
SHARING (SHOW & TELL)   FOR THE PRE-K AND JR. K    CLASSES ONLY… 
 
Your child will have an opportunity to share a story or special item with his/her 
classmates on a given day. A calendar will be sent home so you know when your child is 
scheduled to bring something in. 
We will encourage (and we ask you to do the same) children to bring something from home that has 
to do with the particular theme we are focusing on during that time frame.  It can be anything 
from a book, a special photograph, a special collection, or a pet (please check with teachers first 
to see if anyone has any pet allergies).  Please have children refrain from bringing any type of 
weapons or action figures. 
 
If your child should be absent from school on that day, he/she can make up the next time they 
attend.  Please try to keep up with the dates your child is scheduled for SHARING.  If your child 
is present in school, but does not have a SHARING item with them on the day they are scheduled, 
they will have to wait until their next appointed time. 
 
 
SUPPLIES NEEDED 
 
- 1 SCHOOL BAG (large enough to hold the file folder and any artwork going home). Please be sure 
  your child’s name is on the bag. 
- 1 GLUE STICK (to be kept at home for special projects or homework). 
- 1 CHILD PAIR OF SCISSORS (to be kept at home for special projects or homework ) “Fiskars”  
  are a great brand for young children, they are user-friendly and are easy for most children to 
  use). 
- 1 SET OF EXTRA CLOTHING (mentioned earlier, to be kept in your child’s school bag at all times). 
 
 
 
LETTER PAGE HOMEWORK FOR PRE-K/JR. K CHILDREN ONLY… 
 

Letter page homework is only given to the children in the Pre-K/Jr. K classes.  It is given out once a 
week, at the end of the week, and the child has one full week to finish and hand it in. Homework will 
consist of cutting out a picture from a magazine or drawing a picture that has to do with the “sound 
of the letter of the week”, in accordance with tracing and writing the letter if the child is ready 
for this. Directions for parents/guardians will be sent home along with examples. 
Children at this age are not going to write perfectly.  Some are not going to be able to 
write at all (every child develops at his/her own rate), so the assignment does not need to and 
will not look perfect. The work your child brings home should not be a chore, or forced.  We 
certainly do not want children at this early age to get discouraged.  Many children are excited to 
do this work at home, and can’t wait for the next letter.  Some are resistant, so we recommend 
taking small steps, perhaps cutting out a picture the first night, then a day or two later start 
with tracing the letter while saying it…repetition at this age is great! 
Children should do all assignments as much as they can on their own, thus teaching them 
independence, responsibility and confidence.  We had a lot of positive feedback from the 
 



parents about homework. They felt it helped get their child ready for Kindergarten, and it gave 
them some “togetherness time” as well. 
By the end of Pre-K, we’ve experienced many of the Pre-K children writing their name and 
retaining at least ¾ of the alphabet.  Not every child will develop at these rates, but given the 
chance of experiencing the letters and sounds in school, they will develop to their fullest 
potential, taking something positive from their learning experiences. 
The Jr. K class will also write one sentence on their homework papers (watch for sample 
homework coming home). 
 

 
BIRTHDAYS 
 

Birthdays can be a really great time for a child!  Summer birthdays are just as important 
to celebrate (perhaps on the half birthday).  If you wish your child to share his/her birthday 
with the other children in school, please let us know at least one week in advance, in 
WRITING, which particular day you would like to celebrate.  Birthday celebrations occur 
during snack time, therefore, your child may bring in a treat if they desire.   “Class Allergies” 
will be posted outside the classrooms.  Please check this list before sending in foods.  When 
sending homemade treats to the classroom, please provide a written list of all ingredients with 
the treat. 
 
Sorry, but lighting birthday candles is not allowed in school - that is part of the fire safety 
codes that must be upheld. 
 
**When sending out invitations to children for personal birthday parties, neither teachers nor 
parents are permitted to place them in the cubbies if everyone is not invited from the class.  We 
ask to please respect other children’s feelings and mail invitations if the full class is not asked to 
attend. 
 

 
RULES AND MANNERS 
 

Your child will be responsible for following some important rules while attending St. Joseph 
the Worker Early Childhood Programs. We hope that you will stress to your child that following 
the rules and listening to what the teacher says is very important.  Not only is it important 
for learning, but for safety reasons, too. 
 
-We expect children to use their good manners every day, and at all times. (We will help 
the children accomplish this sometimes-difficult task.) 
 
-We expect children to walk (“walking feet”) in the classroom and hallways (even after 
dismissal, while still in the building), and save running for outside and for the gym. 
 
-While inside, we expect children to use an “inside voice” (even after dismissal, especially 
since there are other things going on in the building at the same time), and save their 
“outside voices” for outside and for the gym. 
 
-We expect children to raise their hand in order to speak when in a group discussion and 
to listen when others are speaking. This skill helps your child learn and show respect for 
others and self, while showing them proper communication skills. 
 
-We expect your children to take turns and share, making learning about others and our 
environment fun! 



 
QUESTIONS 
If you ever have questions or concerns about your child’s development in any area, please feel 
free to speak to your child’s teachers.  They are concerned for your child just as much as you 
are! 
 
If you have any general questions about St. Joseph the Worker Early Childhood Programs, 
please feel free to call the office at (610-395-7400) and speak to the Director or Assistant 
Director of the program. 
 
Thank you for reading this handbook.  It was designed to help you understand our mission here at 
St. Joseph the Worker Early Childhood, as well as, inform you of events that will take place 
during the school year. Occasionally look it over to remind you of the procedures and events. 
 
 
It is important for each family to be familiar with our policies and procedures. 
Therefore, we are asking that after you have read the handbook, please sign and return 
the following page to us by October 1, 2019 . 
  



 
 
 
 
--------------------------------------------------------------------------------- 
 
 

I have read the Early Childhood Handbook and understand the policies and 

procedures explained herein. Should I have any questions at any time, I may 

contact the Early Childhood Office (610-395-7400). 
 
 
 
 
 
 

Child’s Name:  Classroom   
 
 
 
 
Signature:  Date:   
 
 
 
 
 
 
 


